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DEPARTMENT OF HEALTH & HUMAN SERVICES

         National Institutes of Health

Fogerty International Center

Lawton Chiles International House

Space Utilization Memo

Date:


To:
Mr. Timothy J. Tosten, Executive Officer, Fogarty International Center
From:
[REQUESTOR]
Subject:
Request for Use of Lawton Chiles International House
[Meeting description including event/meeting planner name and contact number, date(s) and time requested, number of people attending; description of actual meeting (subject, scientific merit, sponsoring office/entity); special arrangements, including breaks, food, drinks, etc.]





[Name and Signature of Requestor]
-----------------------------------------------------------------------------------------------------------------
__________Approved    _________Disapproved

________________________________________                         _______________________

Mr. Timothy J. Tosten                                                                      Date

Executive Officer, Fogarty International Center

